Sent via US certified mail
Return Receipt Requested
#0000 (insert certified mail number)
Association
Address

RE: 	Substantive Response Request pursuant to F.S. §718.112    
Dear Board.
I am the owner of the property located at ________which I have owned since XXXX.  
Pursuant to Florida Statute § 718.112, please consider this correspondence in official written request for substantive responses to the inquiry below.  Per said statute, when a unit owner files a written inquiry by certified mail with the board, the board must respond, in writing, to the unit owner within thirty (30) days of receipt of the request for substance of responses. 
1. [EXAMPLES]Please advise the date of the board meeting on which the 2023 Special Assessment was first discussed. 
2. Please advise the date on which the  2023 Special Assessment notices to Owners were sent. 
3.  
4. 
Please provide responses to the foregoing questions as soon as possible. In the meantime, if you have any questions or would like to discuss this matter further, please feel free to contact me at (954)000.0000.
Sincerely, 

XXXXXXXX
cc.   

