[date]
Ms. XXXX 
XXXX Condominium Association, Inc.
000 N. Congress Ave.
xxxx, FL 33426

Sent via Federal Express and emailed to manager@
RE:	Official Records Request pursuant to F.S. §718.111    
Dear Ms. XXX: 
I am the owner of the Unit ___ located in the ____ condominium building known as 0000 N. Congress Ave., Unit 14, xxxxx, Florida (“Property”). 
Please be advised that this is an official records request pursuant to Florida statute 718.111.   Please be advised that the request is hereby made to inspect the records within ten (10) working days following your receipt of this request. The records requested include the following:
1. Current Copies of the following Documents:
a. Declaration of Condominium
b. Articles Of Incorporation
c. Bylaws
d. Rules & Regulations Of The Association
e. Most Recent Year end Annual Financial Statement & Annual Budget
f. Frequently Ask Questions & Answers Sheet
2. Copies of the following Reports:
a. Milestone Inspection Report
b. Structural Integrity Reserve Study
c. Turnover Inspection Report
3. OTHER EXAMPLES  OF DOCS OR INFO YOU MAY REQUEST FROM ASSOC -->>>>>All Minutes of the Board meetings from January 1, 2022 until January 1, 2024. 
2.	All engineering reports and other inspection reports ordered and received by the Board Of Directors between January 1, 2022 until January 1, 2024. 
3.	All insurance policies insuring the condominium association
4.	All invoices, contracts, proposals or bids received by the condominium association from any contractors between January 1, 2022 until January 1, 2024.
5. 	All notices sent to unit owners related to Special assessments sent between ____ and _____.
6.	Affidavit of Mailing of special assessment notices for notices sent between ___ and ____ if available.
7.  Sign in sheets for any board meetings between ___ and ___ where special assessments were discussed. 
8.  All correspondence and/or emails received from any unit owners  between __ and ___ related to objections or questions about special assesssments.  
Please provide copies of the foregoing documents or let us know when we can obtain access to the Official Records of the condominium association to review same.  In the meantime, if you have any questions or would like to discuss this matter further, please do not hesitate to contact me.  Your prompt attention to this matter will be greatly appreciated. 
Very truly yours,
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